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INTRODUCTION

According to the SEZ Rules, SEZ units need to submit Annual Performance Report (APR) in form | to
DC office for the previous financial year before the end of the first quarter of the following financial
year.

APR should be authenticated by authorized signatory of the unit and certified by an independent
Chartered Accountant.

The annual review of performance of unit and compliance with the conditions of approval are
undertaken by Unit Approval Committee on the basis of Annual Performance Report. Unit Approval
Committee reviews the APR forms submitted by units for the Financial year/Block Period and
assesses their performance with respect to Net Foreign Exchange (NFE).

This documents explains users about how to file the Annual Performance System (APR) in SEZ Online
System.
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1 PROCESSING OF ANNUAL PERFORMANCE REPORT

In order to file APR, APR functionality must be assigned to unit maker user to create APR and to unit
approver for submitting it using digital signature. (Users can refer to user management manual in downloads
section of SEZ Online System home page)

Unit user has to click on APR FORM by logging in to UNIT MAKER id for filing Annual Performance Report

s
T

. h dustry
S EZ Onllne Welcome Unit Maker Sep 9, 2014 Home Hel Preferences Logout 4"1;- Department of Commerce
P2, P g

Home

AMC period for your entity is about to expire on 30-09-2014, kindly pay the AMC amount.
Inbox

Search Request
Reports

Bill of Entry

DTA Sales

DTA Procurement
DTAPEX

Intra SEZ Transfer
Shipping Bill

Sub Contracting
Softex

Temporary Removal
Zone to Zone Transfer Form

Entity Details N
| Click Here
Update Part Consi

Fig: Screen Shot of Apr Form
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2.1 General Details Tab

Annual Performance Report

Once the User clicks on APR FORM, General details tab will appear for updating the details

C

Field Mark in * are Mandatory

Help
[1] Unit Details
SEZ Name seZ771n
Name Of Unit urgl&09n
WMajor Industry Trading And Service Units
Financial Year * 2013-2014 |z|
) . % From Date * To Date ™
Period Of Reporting FULL'® papT )
First Please indicate the ¥ licable f
‘ear for review of Performance ™ s |ZI =€ Indicale Ihe Tear applca or

review of APR from the block of 5 Years applicable to your Unit

IEC Number

EXIM3E79E7

ltems Of Manufacture/Service Activity

Item Description here

LOA& Approval Number

SEEPZINUSIAPLIG)-15/06-07/1658

LOA Issue Date 161032007
LOA Expiry Date 3100772011
Date Of Commencement Of Production 150772011
Factery Location & Address AAA BBB,CCC
OO0 Maharazhtra, India
887987
Telephones Fax No 91-7-9879879798 / 91-98-9879879879

Regd. Office Address

207, A-3, Misquitta Nagar, C. 5. Road,Dahisar (E)
Nurmrvai, Punjab, India

587987
Telephone/ Fax No 91-45-6545545455 / §1-65-55465458548
Websﬂe* WwWWww.nsdl.co.in b
it pL
Unit Contact Person - Name * uRLE Spproves i
Unit Contact Person - Number * + |T ||ETBETS‘ET93
) 41 oo i
Unit Centact Person - Email * neeitins ge-in :

[2] Rems of Manufacture / Service and Approved Annual Capacity

Item Desacription here

Production Capacity

Click here to Save

)

Fig: Screen Shot of General Details Tab
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Details to be updated in General Details Tab
The following details are to be updated in General Details Tab

1- Financial Year: - From the Drop down Menu user has to select the Financial Year for which
Annual Performance report has to be filed.

2- Period of Reporting: - From the radio button options available user has to select Reporting Period as
FULL or PART of the Year based upon the period for which APR has to be filed. For part APR the user has
to select Date Range for part period.

3- Year of Review of Performance: - From the dropdown user has to select the Year applicable for review of

APR from the block of 5 Years applicable to the uniti.e., First, Second, Third, Fourth or Fifth
4- Website: - User has to update the Company’s website
5-Unit Contact Person Name: - Name of the Unit Contact person
6 -Unit Contact Person Number: - Mobile Number of the Unit Contact person with Country code

7- Unit Contact Person Email Id: - Contact person’s Email Id

SEZ Online Manual Page 5
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Annual Performance Report

After updating the above details user has to click on save to view the other details and reference request id

will be generated.

SEZ Online

earch Reguest

Reports

Bill of Entry

DTA Sales

DTA Procurement

DTAPEx

Intra SEZ Transfer

Shipping Bill

Sub Contr:

Softex

Temporary Removal

Zone to Zone Transfer Form
Entity Details

Update Part Con=signment Request
Free Form

APR Form

Previous years APR Information
Prepare Monthly Reports
LuT

LOA

Status Certification

Debonding Form

e Help  Preferences

Annual Performance Report (APR)
D : 241 25

General Details I Export/Import/ DTA Sales l Investment Details l Add Documents l

Figtd Mark in © zre Mandstory

Help
Details Added Successfully!

[1]1 Unit Details

SEZ Name sez77Tin

Mame OF Unit urgl&09n

Major Industry Trading And Service Units

Financial vear * 2013-2014

e — @ ® From Date ™ To Date ™

riod porting FULL @ PaRT 01/04/2013 = 31/03/2014 ==
] o First [=] indi the Year i for

Year for review of Performance review of APR from the block of § Years applicable to your Unit

IEC Mumber
Items Of Manufacture/Service Activity
LOA Approval Number

EXIMSET7 987
ltem Description here
SEEPZ/NUS/APLIG)-15/06-07/1698

LOA Issue Date 16/0342007
LOA Expiry Date 31/07/2011
Date Of Commencement Of 15/0742011

Factory Location & Address AAA,BBB,CCC

DDD,Maharashtra, India

987987

91-7-9879879798 / 91-98-9879879879

207, A-3, Misquitta Nagar,C. 5. Road,Dahisar (E}
Mumvai,Punjab, India

Telephone/ Fax No
Regd. Office Address

Telephones Fax No 91-45-6546545465 / 91-65-6546546546

Web site © wwww.nsdl.co.in -
T -

Unit Contact Person - Name ™ unit approver i |

Unit Contact Person - Number ™ *

nseit@nsdl _co_in -|

Unit Contact Person - Email ™

[2] ems of Manufacture /| Service and Approved Annual Capacity

Iterm Name

Production Capacity

Item Description here -

Action Details

Mode @ aAuto Re-assign

Internal Remarks

Facility to upload Documents (CA certified copy or any other document):

Browse._. _ “Number of files sllowed to upload is limited

Upload tempilate file:

Fig: Screen Shot of Request ID and Other Tab
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@ NSDL DATABASE MANAGEMENT LTD.

2.2 Export /Import/DTA Sales

After updating the general details Tab user has to update Export / Import / DTA Sale details tab

EZ Online

nbax
Search Request
Reports
Bl of Entry
DTa Sales
OTA Procurement
DTAPEx
Intra SEZ Transfer
Shipping Bin
sub ract
S0 e
Temporary Removal
Zone to Zone Transfer Form
Entity Details.
Update Part Consignment Request
Free Form
APR Form
Previous years APR information
Propare M
LuT
Lo
Status Certification

Debonding Form

SEZ Online Website

Annual Performance Report (APR)
D 2an

Annual Performance Report

Sanar.

| Batails | ExporkimeersDTA Sales | | aaa 1

Fiatd Mark in = are Mandatory:

Details Added Successully!
Export - import Details

Help

[3] EXPORT (INFLOWW)

(1) FOB Value of Expart =

(FOB Value of Deemed Export ~

(=) FOB Walue Of Exports For The vear ndicate items of exports)
(B} Cumulative value of exports for the five year period =

(€} Country VWise Details Of ExXports

i
0. 720000

{ Rs.dn Lakhs)
200.00]
100,00
1,000 00
3,000.00)

B Tx1 =
= (cusa - |so.000000 0. 100000
5 Dmmmasi -~ |eo.cooooo o 120000
R France ~ |s.ooooo0 o_010000
e G xmany = |1o0.000000 o.zo0000
5 Toalw = |es.cooooo 0.1 70000
- HMewzealand - [10.0ocooo o.0zooo0
o Scatiana - [12s.000000 0250000
o Switmeziand -~ [100.000000 0 200000
[ United States= - [100.000000 o0.zo0000

[41 IMPORT (OUTFLOW) (RS. in Lakns)
[A] Raw Materials And Other INputs ULlzed

(®) Opening Balance Of Imported Raw Materials Consumables, Packing Materials atc, ™ 100 .00
() CIF Value Of Rawe Materials, Consumables, @ ete During The vear *
(e) Cumulative Walue OF Raw X LCo X Mmarlnn etc._({a)s (b))} 200.00
() Value Of Imported Rave Materials, T P king Materials etc. Or Finished Goods/Services 150,00
ived From Other Units In SEZs/EOUS/EHTPe/STPs During The wear = [ 1so.op
(©) Total (v
(T} Walue O Imported Raw Materials etc. Or Finished ices [ 130 ]
Transferred To Other Units In SEZ= / EOUs / EHTPs / STP= During The wear = -00]
(@) Closing Baiance Of imported Raw . a ete.
(h) Value OF rted Raw Materials, X stc Con During T
The vear{(=)-[f+o1}
[B] Capital Goods
(1) CIF value of capital goods iImports & spares During the yea 720.00|
B Valie OF Imported Capial Goods and Spares Received From Othver Units In SEZ / EOU # EHTP ¢ STR During The
() Tatal (1) « (i) S00.00
tiv) Walue OFf Imported Capital Goods And Spares Transferred To Other Units In SEZ / EOU / EHTE / STR During The
= S00.00]
(w) Total Walue OF Imported Capital Goods And Spares During The wear (i) - (iv) 300.00
(wihlump sum payment af foreign technical knaw -haw fee during the vear = 100.00|
{wil)Proportionate Amortized Walue Of Imported Capital Goods Taken For NFE Calculation As Per Rule 53 Of Special
Economic Zones Rules , 2006 *
(UIIPrOPOtoNats AMOrtiZed Valus OT UMD SUM PAYMENT 0T TOrelan 1ENNICAl KNoW-Now Tee Taken For NFE ==
Calculation 4= Per Rule 53 Of Special Economic Zones Rules , 2006 * ool
[5]1 Other FE Outliow Details
ShsicEmiores < howe Fee, n Of Dividend / Profits , Payment Of Saies s
mmission, Interest On Ousm Borrowings, etc ) During Tha weaar *
[ﬂ]’l’oul OCutnow [ 4.A.(N) + 4.B.(vii) + 4.B.(vii) + 5]
(71 Met Forelgn Exchange Earning (NFE) For The Year [3.(a) - 61

[8] Het Foreign Exchange Earning Position At The End Of Previous Year *
@21 C HMet ia Earning For The Five Year Period [7+8]

DTA Sales Details

iy Goods/Services sold In Indian Currency =
(i} GoodasServices solkd In Forsign Currency =
(a) Sales Of Finished Goods / Services =

(b} Sales OT Rejects ™

(c) Sales By Product =

() Sale Of Waste / Scrap / Remnant ~

te) Total

Value [Rs. In lakhs]

o008
Too on
Tooa
Toon
Toan
— |
C  ao.oo]

@ auto Re-assign

Internal Remarks

Upload template file:

ty to (CA cartified copy or any other document):

Contact Us | FACL
£

oniv , Wi 7.0, 8.0 & 9.0 oniy.

[ Browse... ] [IISBIBEEIT] -umeer = finn atimans 1o pias is limives

Fig: - Screen shot of Export/Import/Dta sales Tab
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" NSDL DATABASE MANAGEMENT LTD. Annual Performance Report

Details to be updated in Export/Import/Dta Sales Tab

The following details are to be updated in Export /Import /Dta Sales Tab by keying in the values

SL NO | Description Details to keyed in Particulars Requirement

(i)Fob Value of Export User has to key in the Fob Mandatory
value of Exports during the
year

(a)FOB Value of Exports For the Year — After keying in the Fob Value of
Exports and Deemed Exports system will show the total in Column (a)

(b)Cumulative Value of User has to key in the Mandatory
Exports for the five year Cumulative Fob value of
Period Exports Deemed
1 [3] Export Exportsprojected/Exported
(Inflow) during five Year Period

(c) Country wise Details of Export-In this field user has to show the value of
exports country wise which should be equal to the total value of Exports
and Deemed Exports as in Column (a)

Details to be updated in Country Wise Details of Export
1- Country Name
2- Export value in Rupees ( In Lakhs)

3- Export value in US $ ( In Millions )

SEZ Online Manual Page 8
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Option to Add/Modify/Delete Export Details:-
User has the option to Add Country wise Export details by clicking on Add button after updating the details

Save button to save the details

{c) Country Wise Details OFf Exports

Country Hame Export Value in Rupees (In Lakhs) Export Value in US % (In Million)

4 Rustria - 365 000000 0. 730000
> Cuba = | 50.000000 0. 100000
3 Denmark - | &0.000000 0120000
la France - |5 000000 0.010000
5 Fermany = 100.000000 0200000
s ITtaly - | 85000000 0170000
7 Hewzealand = 10000000 0020000
3 Scotland - 125000000 0250000
~ Switzerland = 100000000 0200000
10 TUnited States = 100000000 0200000

Totad . Annwngooo 20000040

Click here to Add

Figl: - Country Wise Details of Exports Add option

{c) Country Wise Details Of Exports
Details Saved Successfully

Country Hame Export Value in Rupees (In Lakhs) Export Value in US % (In Million)
11 United States - {100.000000 0.200000
.
12 1
13 S~ =
/ i \
14 k Update details here )
Fy
15 1
=
16
-
17 1
-
18 1
=
19 il
=
20 1
Total  AM00000 0.200000

12

Add Click here to SaD

SEZ Online Manual Page 9
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Fig 2: - Country Wise Details of Exports Update option

{c) Country Wise Details OT Exports

» Dmited Steses } - 1&0.2}60&&0 ) — u.zuuc:u.u
2 I b}

13 i

14 “77

s / Delete details here \

18 \ ™ /

17 g

18 i

1o ™

20 B

0. 200000

Fig 1: - Country Wise Details of Exports Delete option

{c) Country Wise Details Of Exports

Country Hame Export Value in Rupees (In Lakhs) Export Value in US $ (In Million)

11

12

13

14

15

16

17

13

19

AN AR N E N AR A B R

20

T2 ‘
Add Save Click here to SaD

Fig 2 : - Country Wise Details of Exports Save option after deleting details

SEZ Online Manual Page 10




@ NSDL DATABASE MANAGEMENT LTD. Annual Performance Report

(c) Country Wise Details Of Exports
Details Saved Successfully
Country Name Export Value in Rupees (In Lakhs) Export Value in US § (In Million)
1 Austria 1365000000 0.730000
2 Cuba “|50.000000 0. 100000
3 Denmark “ |60.000000 0.120000
" France - |5.000000 0.010000
5 Fermany 100000000 0.200000
5 Italy “|35.000000 0.070000
7 Newzealand = 10.000000 0.020000
a Scotland * 125.000000 0.250000
|'g Sweder]  |150.000000 0.300000
Total

Fig 1: - Country Wise Details of Exports Edit option

Details Saved Successfully

Country Name Export Value in Rupees (In Lakhs) Export Value in US $ (In Million)

1 Rustria “ |365.000000 0. 730000
> Cuba - |50.000000 0.100000
- Denmark - |g0.000000 0120000
" France “ |5.000000 0010000
c GCermany - 100.000000 0.200000
5 Italy - |35.000000 0070000
7 Hewzealand < 10.000000 0.020000
= Scotland - 125.000000 0.250000
9 Switzerland | 250000000 0500000
10 i

Total 1000000000 20000055

| aga | . save | .' Cck here to Save

Fig 2 : - Country Wise Details after Edit option

SEZ Online Manual Page 11
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Annual Performance Report

SLNO | Description | Details to be keyed in Particulars Requirement
(a) Opening Balance of In this field user has to
Imported,Rawmaterials update the opening
Consumables,Packing materials Etc | balance of Imported Mandatory

Rawmaterials
Consumables,Packing
materials Etc
(b) CIF value of Rawmaterials In this field user has to
Consumables,Components, Packing | update CIF value of Mandatory
materials Etc.Imported during the Rawmaterials,Consumab
year les,Components, Packing
materials Etc.Imported
[4] IMPORT during the year
(OUTFLOW)
(Rs.in Lakhs) | (c) Cumulative Value Of Raw Materials,Consumables,Components,Packing
[A] Raw Materials etc.{(a)+(b)} — This value is calculated and updated by the system
2 Materials when the user udates the Opening Balance and CIF value of Rawmaterials
And Other Consumables,Components, Packing materials etc.
Inputs
Utilized (d)Value of Imported Raw In this field user has to Mandatory

MaterialsConsumables,Compo
nents packing materials etc .Or
Finished Goods/Services Received
from other units in
SEZ/EQOUs/EHTPs/STPs During the
Year

update Value of
Imported Raw
MaterialsConsumables,C
ompo nents packing
materials etc.Or Finished
Goods/Services Received
from other units in
SEZ/EOUs/EHTPs/STPs
During the Year

(e) Total ( c+d ) — This value is calculated and updated by the system when the

user updates the values in fielda ,b & d

SEZ Online Manual
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" NSDL DATABASE MANAGEMENT LTD.

Annual Performance Report

(f)vValue Of Imported Raw
Materials,Consumables,Component
s,Packing Materials etc. Or Finished

In this field user has to
update Value of
Imported Raw

Goods/Services transferred to Materials,Consumables,C | Mmandatory
Other Units In SEZs / EOUs / EHTPs / | omponents,Packing
STPs During The Year Materials etc. Or Finished
Goods/Services
transferred to Other Units
In SEZs / EOUs / EHTPs /
STPs During The Year
(g) Closing Balance of In this field user has to Mandatory

Imported,Rawmaterials

Consumables,Packing materials Etc

update Value of Closing
Balance of
Imported,Rawmaterials,C
onsumables,Packing
materials

(h) Value Of Imported Raw Materials, Consumables, Components, Packing Materials
etc. Actually Consumed During The Year { (e) - [ f+ g ] } — This value is calculated by

the system after the values were updated by the user in fields a,b,d,f&g

[B] Capital
Goods

(i) CIF value of capital goods imports & In this field user has to Mandatory
spares During the year update the CIF value of

capital goods imports &

spares During the year
(ii) Value Of Imported Capital Goods And In this field user has to | Mandatory

Spares Received From Other Units In SEZ /
EQU / EHTP / STP During The Year

update the Value of
Imported CG And Spares
Received From Other
Units In SEZ / EOU /
EHTP / STP During The
Year

SEZ Online Manual
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" NSDL DATABASE MANAGEMENT LTD.

Annual Performance Report

(iii) Total (i) + (ii) - This value is calculated by the system after the user update the
CIF value and Value of Imported Capital Goods And Spares Received From Other Units
In SEZ / EOU / EHTP / STP During The Year in fields (i) & (ii)

Year

(iv) Value of Imported Capital Goods
And Spares Transferred To Other Units
InSEZ / EOU / EHTP / STP During The

In this field user has to

update the value of

Imported Capital Goods And
Spares Transferred To Other
Units In SEZ / EOU / EHTP /

STP During The Year

Mandatory

(v) Total Value Of Imported Capital Goods And Spares During The Year (iii) - (iv)- This
value is calculated by the system when the user updates the value is field (iv)

(vi) Lump sum payment
of foreign technical

In this field user has
to update the Lump

4 [5] Other FE Outflow Details

. M
know-how fee during sum payment of andatory
the Year foreign technical

know-how fee
during the Year
Other Outflow Of FE In this field user has
(Royalty, Technical to update Other
Know-how Fee, Outflow Of FE
Repatriation Of Dividend i
p (Royalty, Technical Mandatory

/ Profits, Payment Of
Sales Commission,
Interest On Overseas
Borrowings, etc.) During
The Year

Know-how Fee,
Repatriation Of
Dividend / Profits,
Payment Of Sales
Commission, Interest
On Overseas
Borrowings, etc.)
During The Year

[6]Total Outflow [ 4.A.(h) +
4.B.(vii) + 4.B.(viii) + 5]

This value is calculated and updated by the system based on the

value calculated by the system in field 4 [A] (h) + Proportionate
Amortized Value Of Imported Capital Goods Taken For NFE Calculation

SEZ Online Manual
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" NSDL DATABASE MANAGEMENT LTD. Annual Performance Report

As Per Rule 53 Of Special Economic Zones Rules , 2006 Updated in field
4 [B] (vii) + Proportionate Amortized Value Of lump sum payment of
foreign technical know-how fee Taken For NFE Calculation As Per Rule
53 Of Special Economic Zones Rules , 2006 in field [5]

[7] Net Foreign Exchange
6 Earning (NFE) For The Year
[3.(a) - 6]

This value is calculated and updated by the system based on the
value calculated by the system in field [3] (a) FOB Value Of Exports
For The Year (indicate items of exports) less Total Outflow Calculated
and updated by the system in field [6]

[8] Net Foreign Exchange
7 Earning Position At The End
Of Previous Year

In this field user has to update the value of Net Foreign Earning
earned during the previous year

[9] Cumulative Net Foreign
8 Exchange Earnings For The
Five Year Period [7+8]

This field is calculated and updated by the system based on the
value of Net foreign exchange for the previous year by the user in
field [8] + Net Foreing Exchange earning for the year calculated
by the system in field [7]

After updating the Import /Export Details user has to update the DTA sale details in the below format and

the user has to click on save button to save all the details

(i} GoodsiServices sold In Indian Currency ™
(ii) Goods/Services sold In Foreign Currency ™
(a) Sales Of Finished Goods / Services ™

(b) Sales Of Rejects ™

(c) Sales By Product ™

(d) Sale Of Waste / Scrap / Remnant ™
(e} Total

| Save | | Reset |

DTA Sales Details Value [Rs. In lakhs]

100.00
100.00
10.00
10.00
10.00
10.00

Fig: - Screen Shot of DTA Sales Details

Note: - When Reset button is pressed all the details which were keyed in gets erased and the user has to key

in all the details again

SEZ Online Manual
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@ NSDL DATABASE MANAGEMENT LTD.

2.3 Investment Details

After updating the Export/Import/DTA sales details user has to update Investment Details tab

Annual Performance Report

Annual Perfformance Report (APR)

Request ID : 241400000925

General Details l Export/Import/DTA Sales I Investment Details l Add Documents l

Fizlds marked in © are mandstony

[1] Capital structure of the enterprise

Help

[4] Other Information
{1} External Commercial Borrowing
External Commercial Borrowing pending at the end of last year

{a) Les= than three years (Amount in S} * | 10 DD|
(b} More than three years (Amount in $) * [ 10.00|
({2}Cases of Pending Foreign Exchange

Cases of Pending Foreign Exchange Realization beyond Permitted period, if any = |‘1 |

Pending FE Cases Details

Are Buyer
and Seller
Related?
(YES/NO)

Amount [Rs. in
Lakhs]

Importer Address Importer Country

[4] (i} Authorized Capital [Rs. in Lakhs] * | 1,500.00]
(i} Paid Up Capital [Rs. in Lakhs] * | 1,050.00]
[B] Overseas investments FDI HRI Capital
(a) Approved ™ 100.00 100.00/
(b} Actual Inflow during the vear = ‘895.00 20.00
(c} Cumulative actual investment for 5 years = 150.00 150.00
[2] Employment Details
Skilled * Un Skilled Others (Contract Labour) * Total
Men 190/ 100/ 100/ 390
[WWomen 100 100 100! 300
[3] Investment in the zone Since Inception (Rs. in Lakhs)
(a) Building * 100.00
(b} Plant and Machinery
(i) Indigenous ~ 100.00,
(i} Import CIF Value * 100.00
(i} Total (ip + (i} 200.00

Reason for Pendency

| » Mo 4 Workshire ~+ United States - |19.00 _ |puver Insclvenz -
- |lcn - - Mo | -

-~ - -~ [ ] -

2 2 = 2 select |7 | i
= = = =

o - - - Select |7 | 1
- [ | -

P 2 = 2 select |7 | i
-~ - -~ [ | -

s 2 = 2 select |7 | i
= = = =

& - - - Select |7 | 1
- [ | -

" 2 = 2 select |7 | i
-~ - -~ [ | -

® 2 = 2 select |7 | i
= = = =

2 - - - Select |7 | 1
- - - [ | -

i 2 = 2 select |7 | i

Fig: - Screen Shot of Investment Details

SEZ Online Manual
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" NSDL DATABASE MANAGEMENT LTD.

Annual Performance Report

Details to be Updated in Investment details tab

SL
NO

Description

Details to be keyed in

Particulars

Requirement

[1] Capital
structure of
the
enterprise

[A] (i) Authorized Capital [Rs. in Lakhs]

In this field user has to
key in the value of
Authorized Capital
Rupees in Lakhs

Mandatory

(ii) Paid Up Capital [Rs. in Lakhs]

In this field user has to
key in the value of
Paidup Capital Rupees
in Lakhs

Mandatory

[B] Overseas
investments

(a) Approved

In this field user has to
key in the Approved
ruppee value of FDI and
NRI capital

Mandatory

(b) Actual Inflow during the year

In this field user has to
key in the Actual inflow
ruppee value of FDI and
NRI capital

Mandatory

(c) Cumulative actual investment for 5 years

In this field user has to
key in the Cumulative
actual investment for 5
years ruppee value of
FDI and NRI capital

Mandatory
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In this field user has to
key in the number of
Men and Women
[2] Men , Women, Skilled, Unskilled Others | Skilled unskilled ,Other
Empl-oyment Contract Labour
Details (Contract Labour ) Employed during the Mandatory
year once updated the
total value is calculated
by the system
[3] Investment in the zone Since Inception (Rs. in Lakhs)
(a) Building ™ 100.00
(b} Plant and Machinery
(i) Indigenous ™ 100.00
(il Import CIF Value ™ 100.00
(i) Total (i) + (i)
[3] As per the above screen shot user has to mandatorily update the Investment
Investment Value Rs.In Lakhs
in the zone
Since a) Building
Inception b) Plant and Machinery
(Rs. in Lakhs)
(i) Indigenous
(ii) Import CIF value
The Total value of Plant and Machinery indigenous and Import CIF Value is
Calculated and updated by the system
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[4] Other Information

(1) External Commercial Borrowing
External Commercial Borrowing pending at the end of last year

(a) Less than three years (Amount n §) 10.00

[4] Other (b) More than three years (Amount n §)* o 1000
(2)Cases of Pending Foreign Exchange

Cases of Pending Foreign Exchange Realizstion beyond Permited periad, if any ™

Pending FE Cases Defails

Information

As per the above screen shot user has to mandatorily update the dollar value of
(1) External commecial Borrowing Pending at the end of last year

a) Less than three years

b) More than three years

(2) Cases of Pending Foreign Exchange

Cases of Pending Foreign Exchange Realization beyond permitted period if any

- This in field user has to update the number of ases of Pending Foreign
Exchange Realization beyond permitted period if any.
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Details Saved Successfully
O . a
D D D D - H P d
i
1 10/08/2013 2 + Ho 4 Workshire  + |United States - (19.00 - [Buver Insolvent =
- R - - No -
> 11092013 B +  *|No 4 Workshire  + (United States - |20.00 Buyer Insolwvent #
- |Ch - - Yes -
3 111062013 C + Ho 4 Workshire =+ |United States - [21.00 Buyer Insolwent =
- |CR - - No -
" 121062013 D + No 4 Workshire + |United States - |22.00 Buyer Insoclvent -+
- |CA b - No -
5 11112013 E #|Wo 4 Workshire =+ |United States = |23.00 Buyer Insolwvent =
- |ca - - No -
5 1211162013 F + Ho 4 Workshire =+ |United States - [24.00 Buyer Insolwvent =
- |CR - - No -
7 12112013 = + |No 4 Workshire # |United States - 125.00 Buyer Insolvent &
- |CA b - No -
5 131102013 H + Mo 4 Workshire =+ |United States = |26.00 ?Buyer Insolvent =
- |ca - - No -
o 141172013 I «|No 4 Workshire =+ |United States = [27.00 | |puyer Insolvent =
- |Ch - - No | -
10 18112013 J + |No 4 Workshire + |United States - |28.00 Buyer Insclvent =
- |Ch - - Mo -
; ;
Save Reset

Fig :- Screen Shot of Pending Foreign Exchange Case Details

Details to be updated in Pending Foreign Exchange Cases Detail
User has to update the below details in Pending Foreign Exchange case details
1- SL No: - This field is automatically updated by the system
2- Date of Export: - In this field user has to update the date on which export was made
3- Name of the Importer:- Name of the Importer to whom export was made
4- Importer Country: - Country of the Importer to whom export was made
5- Amount Rupees in Lakhs: - Rupees in Lakhs which is yet to be realized
6- Are the Buyer and Seller Related (YES/NO) : - From the drop down user has to select YES/NO based
Upon the relation with the buyer
7- Reason for Pendency: - In this field user has to update the reason for Pendency in realizing the

Foreign exchange amount
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Option to Add Modify or Delete Pending FE Cases Details

User has th
1- Clicking

e option to Add Modify or Delete Pending FE Cases Details by

on Add button for adding the details

2- Selecting the particular field to Modify or delete the details

Once the details are added modified are deleted user has to click on Save button to save the details

Details Saved Successfully
Are Buyer
Amount [Rs. in | and Seller o
Importer Address Importer Country Ty Heloteas | ReEason for Pendency
{YES/NO)
B - |to 4 Workshire - [United sStcates - [15.00 L |Buver Insolwens -
= - - Mo =
L = |t 4 Workshize = |[Uniteda sStates = |[z0-00 _ |Buver Insclvens -
- e = - wes -~
=3 - Mo 4 Workshire = [United States - |21.00 - |Buver Insclvent -
e — - Mo -
s - |2 2 Wozkshize - |Unicea scates - |z2z.00 - |Buvexr Iascivent -
e = - - Mo =
S - e 2 workshire - |[onitea stcates - 2300 L |Buver Insolwvens -
- |ca = - Mo -~
= |te 4 Workshize = |[Uniteda sStates = [2200 - |Buver Insclvens -
- |ca = - Mo -~
- Mo 4 Workshire = [United States - |25.00 - |[Buver Insclvent -
e — - Mo -
- |tre 2 Wozkshize - |[onizea stazes - 2600 - |Euvexr Inscivent -~
e = - - Mo =
lo - Mo 4 Workshire » |United States - |27 .00 - |Buver Insclvent -~
- |ca = - Mo -~
o = |t 4 Workshize = |[Uniteda States - |[z800 _|Buver Insclvens -
s - |ca = - Mo -
Add Save
Save Reset

< Click here to Add>

Fig :- Screen Shot of Pending Foreign Exchange Cases Details Add Option

<

Edit or Delete fields here >

Pending FE Cases De ils
Details Saved uccessTully
o
4 1045092013 N - Mo 4 Workshire =~ United States - §19.00 - Fuvyexr Inmsclwvent -
—f== - - ro -
Iz 11/09/2013 -~ o 4 Workshire =~ Unicted Scaces - §20.00 - Pur¥er Insclvents =
. = = wes -
N 11oZe1s = | 2 wozwenize [-[unicea scace= ~|z100 (< fpuves Tnscivent |~
. = = Mo E
s 1241072013 b= - INo 4 Workshire =~ United States -3 22.00 - Fuvyexr Inmsclwvent -
— == - - ro -
s 1141172013 = ~ IHNo 4 Workshire “ United States - 323 00 - Puryer Insclvent =
— == = = Ho -
& 12 1201s = | 2 wozwenize [-[unicea scace= ~|z200 (< fpuves Tnscivent |~
~ == P = Ho £
7 12/11/2013 - INo 4 Workshire =~ United States - §25.00 - Fuvyexr Inmsclwvent -
. = = = o E
l= 13411/2013 H ~ IHNo 4 Workshire “~ United States - 26 00 - Puryer Insclvent =
— == = = Ho -
I e 12013 E3 ~fie 2 wozxenize [-[unicea scace= ~|z7 00 (< fpuves Tnscivent |~
“ == = = Ho £
o |ismizois A ~fre 2 wo=wenize |- |onicea szaze= ~|z= 00 — feuver Tnacivaent |-
P s I ro =
Add Save
Reset

( Click here to save after Editing or deleting the details )

1L

<

Click here to save after updating all the Fields in Investment details Tab >

Fig :- Screen Shot of Pending Foreign Exchange Cases Details Edit /Delete and Save button of Investment details
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2.4 Add Documents

Annual Performance Report

In add documents field user can record names of the supporting documents which unit is submitting along

with APR.

SEZ Online

Inbox

Search Request

Reports

Bill of Entry

DTA Sales

DTA Procurement

DTAPEx

Intra SEZ Transfer

Shipping Bill

Sub Contracting

Softex

Temporary Removal

Zone to Zone Transfer Form
Entity Details

Update Part Consignment Request
Free Form

APR Form

Previous years APR Information

Prepare Monthly Reports

ome Unit Maker Sep 24, 2014

Request ID : 241400000925

Annual Performance Report (APR)

Home Help Preferences Logout

General Details I Export/ Import/DTA Sales l Investment Details I Add Documents l

Add supporting document
(Fizids marksed in © zre mandstory)

Help

Document Name ™

Document Subject

Reference Number

Remarks

[ save | [ Reset ]

There are no documents added.

Generate Acknowledgement Receipt

Fig: Screenshot of “Add Documents”

Details to be updated in Add Documents field

In the Add Document Tab user has to update the details of supporting documents which are to

be

Submitted to DC office for approval

For each supporting document which is being user has to update the following

1- Document Name which is mandatory

2- Doucument Subject - Subject of the document which is optional

3- Document reference number if any which is optional

4- Any remarks relating to the document which is optional
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3. Facility to upload Documents (Supporting document):
User has the option to upload supporting Documents along with submission of APR.

In .XLS or .XLSX or .PDF extension file up to a Maximum file size of 2MB

Facility to upload Documents {(CA certified copy or any other document):

Upload template file: [ﬁ
P s Browse. . | Upload—| *Number of files sllowed to upload is limited

Fig: Screen Shot of Facility to upload Documents (CA certified copy or any other document)

4. Submission of Annual Performance Report request to Unit Approver

After capturing details in all tabs, the request can be submitted to unit approver for final
verification. User shall click on Submit button to submit the request. The ANNUAL
PERFORMANCE REPORT Confirmation screen is displayed. User shall select the check box to
confirm and click on Confirm button. A message, ‘Request Processed Successfully,” is displayed.

(Note: User has to make sure pop up blocker is off in order to view confirmation screen)

Action Details

Mode

Internal Remarks

Facility to upload Documents (CA certified copy or any other document):

Upload t late file: [ﬁ
pload tempate: Tie Browse... | Upload_| *Mumber of files sllowed to upload is limited
File Uploaded: 241400000%25_urg609m_3_201409240315822. pdf

Click here to Submit

Fig: Screen shot of Submit button
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Date 24092014 Request ID - 241400000925

h1 Mame of Unit urg0608n
Pericd Of Reporting - |2013714
wear of the Block Period- | First
FuLL APR FROM A2April 01, 2013 to PMarch 31, 2014
LOA No. SEEPZ/MUS/APLAGI-15/06-07/1698
LOA Date Dated : | 16/03/2007
Itemn of Manufactures/Service |lterm Description here
Aictivity
Factory Address Assus, BBB . CCC DDD Maharashtra_ lndia 987987
Factory Tel No. 91-7 9879879798
Factory Fax No. 91-98-9879879879
Regd. Office Address 207, A-3. Misquitta Magar.C. S. Road.Dahisar (E).M

umwai Punjab_ India 987987

] confirm

|__confirm || cancer ||_Print Trian |

Fig: Screen Shot of Confirmation Screen

5 GENERAL INSTRUCTIONS

I. After entering details of each tab, the save button has to be clicked to save the information
entered

Il. The fields marked with a red asterisk mark “*” are mandatory. The APR request cannot be
submitted without entering information in all mandatory fields.

lll. A unique request id will be generated by the system as the Entity Maker user clicks on
the ‘Save’ button for the first time. The APR can be tracked in future by using this request ID.

IV. The unit will not be able to make any changes in the APR request once it is submitted to
DC Office.

V. At any given point in time only one user can work on an APR request. The user in whose inbox
the APR is lying can only take action on that request.

VII. While submitting the request, user has to ensure that all the details provided by the user
are correct otherwise user won’t be able to make any changes after submitting the same.

VIIIl. Whenever a request is submitted from Unit to DC Office, user will have to sign the
Confirmation Screen using DSC. All DC and Customs users, while submitting a request to
an Entity or within DC Office and customs, will have to sign using a DSC. For further
Information regarding DSC, kindly refer the manual for “Digital Signature Certificate”.

VIII. For downloading reference manuals/formats, please visit the website
https://www.sezonline-ndml.com/downloads.htm
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6. Submission of Annual Performance Report to DC office

As Entity Maker submits the request, it is sent to the inbox of Entity Approver. Entity Approver can
open and view the entire details of the request by clicking on the request ID from Inbox.
Entity Approver can perform the following actions:

A. Edit the contents of APR — the user can edit the entire contents of the APR request prepared by
the Entity Maker.

B. After viewing the contents of the APR, if the Entity Approver finds that the APR is in order, the
Entity Approver user may submit it to the DC’s Office. In this case, a confirmation screen appears in
which the entire contents of the APR are displayed to the user. The Confirmation screen contains
‘Confirm’ and 'Cancel’ buttons. Following is the outcome on clicking on these buttons

i. CONFIRM -> The system prompts the user for using his Digital Signature certificate. As the
User selects his DSC and clicks on “OK”, request gets submitted to the DC’s Office.
The message “Request submitted successfully” is displayed to the user. Once the APR is
Submitted to DC’s Office, the unit cannot make any changes.

ii. CANCEL -> Confirmation is cancelled and request remains with the Entity Approver.
The Entity Approver can make the necessary changes and submit it later.

ili. PRINT TRIAL -> A trial copy of the APR can be printed for verification of details entered.

C. ‘Sent back’ request to Entity Maker

The Entity Approver can send back the APR to the Entity Maker user who has prepared it. In this
case, the APR shall reach the Inbox of the Entity Maker user who in turn can edit and resubmit the
APR request.
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6. Printing of APR through SEZ Online System
SEZ Online System provides below print facility

Trial Print: Trial print before submission of APR using digital signature. This facility is provided for
verification of details filled in and the same can be verified with authorized signatory and CA before
submission using digital signature. This print will indicate it as a Trial Print.

Date : 24/09/2014 Request ID : 241400000925
h1 Mame of Unit urg0609n
Period Of Reporting - [zo13-1a
“wear of the Block Period- |First
FULL .APR FROM .April 01, 2013 to  March 31, 2014
LOA No. SEEPZ/MNUS/APL/GI-15/06-07/1698
LOA Date Dated : | 16/03/2007
Item of Manufacture!Service |ltem Description here
Activity
Factory Address Ass, BBB . CCC. DDD Maharashtra, India, 987987
Factory Tel No. 9179879879728
Factory Fax No. 21-98- 98679879872
Regd. Office Address 207, A3, Misquitta Nagar,C. S Road_ Dahisar (£},

umvai Punjab_ India 987987

Fig: Trial Print Copy of APR

Final Print to be presented to DC office: This print can be taken post submission of APR by unit
approver using digital signature.

[2] ltems of Manufacture / Service and Approved Annual Capacity

Hem NHame Unit Production Capacity
ltem Dezcription here Packetz Sa8797.00

File Uploaded: 241400000925 _urgl&0Sm_3,
View Status History Wiew Remarks History Print APR Form |
| IS

Contact Us| FAQ

oL pdf
Click here to Print

Sysiem setings, Usage Manuals & File Formats

Fig: Screen shot of Print APR Form
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File Download 2

Do yvou want to open or save this file?

Mame: APFR_FORM.pdf
Type: Application, 19.2KB
From: 59.163.48.89

Cpen | | Save | | Cancel |

oy | While files from the Intemet can be useful, some files can potentialbr
Q ham your computer. f you do not trust the source. do not open or
R save this file. What s the risk?

Fig: Screenshot of Out Put Pdf file

Post submission of APR, unit maker or approver can take print out using search option. User needs to
fetch APR request by mentioning request type or request ID.

AMNNUAL PERFORMANCE REFPORT FOR UMNITS

Date : 25/09/2014 Request ID : 241400000925
[1] MNam e of Unit urg 0609
Period Of Reporting F: 2013-14

Year of the Elock Period: |First
FULL APR FROM April 01,2013 to March 31,2014

LOA No. SEEPZ/MNUSAPL/IGI-15/06-07/1688

LOA Date Dated : |16/03/2007

Item of ManufacturefService |ltern Description here

B ctivity

Factory Address ALAL BEBEB,CCC,DDD M aharashtra,India 987987
Factory Tel No. 91-7-9879879798

Factory Fax No. 91-88-898788748878

Fig: Print Copy of APR
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